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—"4Vrongh the ſeveral Works in this kind which have taker wing from my hand,clearly © 
- manifeſt the Employment of my Talent to the publick Good, and Advancement -of 
Art. which being furniſhed with Examples in VVriting applicable to-all manner of 
Imployments, may be preſum d to comprehend the Buſineſs of Clerkſhip as to the \. 

Pen. Yet Experience informs us that ſuch perſons as are deſigned for the Law, and have 
learn d of Writing Maſters thoſe Hands which they of courſe teach to all, or thoſe who be- 
ing by their Ingenuity prompted to Self-Tuition have prattiſed by Examples (probably im- 
properly choſen) mm the prementioned works. Yet ſuch, Iſay, at their Entrance into Law 

Y Buſineſs, generally fail of writing according to their Maſters deſires, and the Nature of. 
eir Imployments : For they do not only find, tat, handjomly to perform the Court ana 

Chancery Hands, with their many Variations, and Abbreviations, (which ave here deli- 

wer d) to be a work of great difficulty : But alſo in Concernments, requiring other hands, 

as Engroſsments, Breviats, (opies, Xc. They are commonly unable to Expreſs their Clerk- 

ſhip by writing every ſuch Buſineſs in a hand peculiar to it. 

.  » Therefore for the accommodation of young (lerks I preſent them in this Copy Book with 
hands proper to all their Occaſions, and DireCions proper to all thoſe Hands. That nothing © 

might be wantins wherewith they may be profitably pleaſured by the Endeavours of q 


A EDWARD COCKER; 


$6 


++ 


- © k 
ag 5 
ww - "As 
4 Aa '» 
- < " 


\ 


(1) 
To make a Pen. 


£2>a9 Aving a good Pen-knife, and that a good Edge, Take the firſt, ſecond, or third 
| Quill in a Gooſe wing, ler it be round and clear, and having ſcraped it with the 
| back-edge of your knife, till the filme 'or thin skin be ſcraped off , 
W hold it. in your Left-hand, with the feather end from you; betwixt 
your Fore-finger, Middle-finger, and Thumb ; in the ſame manner 'as 
you hold the Pen in your right- hand when you write. Then beginning even in 
the back, cut a ſmall peice off floping. And to make a Slit, enter the edge in the 
middle of the firſt Cur ; that is, even in the back of the Quill , which done, pur 
the end of another Quill in, or the peg of your Knife-haft, it it has one, and laying your Left- 
hand Thumb hard on the back of the Quill ſo tar as you would have the Slit to go, ſuddenly twitch 
up the Quill which you put in, or the peg, and ſo make the Slit. Then cut off ſo much more as 
' may proportion the Slit exaRly to the length you intend it ; next cut a piece off ſloping from the 
other {ide above the Slir, and faſhion the Nib, by cutting hoth the ſides equally down, in doing 
which, turn the Knife toward the back of the Quill. Then place the Nib on the nail of your Left- 
hand thumb, and to end it, draw the Edge into it ſlanting, and being half thorough, turn the Edge 
almoſt down-right and cut it off, 
The Pen muſt be fitted for all Hazds, according to the Obſervations delivered in the Diretit- 
ons for every Copy. | 


To bold the Pen. 


6. j = the Pen in your right-hand, with the hollow-ſide downward. On the left lide thereof 
place your Thumb riling in the joint : On the right ſide place your Middle- finger near half 
an 
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(2) 
an inch from the end of * Nib, and your Fore-finger on the top, a ſmall diſtance ftom yout 
Thumb ; hold thoſe two fingers ſtraight forth. Place the next finger on your Little-finger. And 
on the end of your Little-tinger reſt and move your Hand. Be ſure ro hold the pen gently, - a hard 
griping thereof makes the fingers weary and hinders the freedome of the hand. Allo lean lightly on 
your pen, and for a full ſtroke lean a little harder then for a ſmafl ſtroke, look on the nib of your 
pen before you write, leaſt any hairs hang therein; or be roo full of Ink to prevent blotting. 


To Sit to Write. 


"1 Hooſe a fore-light, or one on the left-{ide. Sit upright, with your Body from the Board or 

kt Desk whereon you Write. Let your Book or ſheet ot Paper lie even before you, or a ſmall 
matte? inclining toward the lefr, from which bear your Face the diſtance of a ſpan. Turn neither 
your Head nor Body, to one (ide, nor to another :- Draw in your right Elbow, 'Turn your hand 
qutifare, and bear it lightly : Stay the paper with:your left-hand, and lean nor hard on your 

FMes. - 

i Draw your hand ſtraight under the Line as you Write, and uſe ir to a Conſtant ſwift, ' 
Motion. | | 


The beſt Direfions to learn to Write. 


I. R 2: your Paper with double lines at ſuch a diſtance the one from the other as, the Letters 

are in depth which you intend to write, which may be done by cutting a quill torked, and 

ſo rule with it, or elſe with a pair of compaſſes, and ſo you will keep your heads and feer of. your 
Letters even, which is very gracefull in writing. 2; . Draw your Letters firſt over with a | blac 

lead penlill, and then draw them exaQly with a pen and ink, and by ſo doing, your hand will in. a 

little time be braught to produce the true ſhapes of the Letters. 3. When hair ſtroaks are _— 
Es ? Fe A 3 re 


(3) 


red, uſe the left corner of your pen lightly, obſerving to turn the pen towards you, and lay your . 
pen flat when you are to write any full troak. © 4. Turn your pen towards the edge when a 
ſtroak-begins ſmall and incline it to a flat as the ſtroak encreaſes toa full. 5, All Letters muſt in- 
creaſe or decreaſe every way according to the lize of the hand you write. 


Diredions for a full Secretary or an Ingroſſing band on the ſecond Leafe, 


Tn is not a perfe&- Set Secretary, yet- a Hand thac bebrs as full a Body, and may be written 
with more dexterity ; nor is it like to be of leſs Duration. - For which an able Pen, with a 
broad, well-cut N:b, will be moſt proper, which you wult firſt try, to prove whether it agrees 
with the lize of the hand or nor. Then imitate the ſmall Alphabet, and rake ſuch Letters together 
- as may be helpful ro the making one of another, as firſt, &, a, 4, tf, ©, 6.D - then 3,2 m,n, 


4,41, VP: then Pp. p. b, oF A f, F; Wc, Obſerve to apply the left corner of the Pens 

Nib. where ſtrokes require to be imall, and incline it to a flat where they require to be full, ex- 

preſling the true rounds and.{quares in every part. * 
If you do not diligently obferve the true Cut and Carriage of each Stroke and: Letter at firſt, 

you may Write and write from time to time, but never deſerve the Title of an Exquilite Pen-man. 
The Letters in this Copy ſtand not exatly upright, but incline roward the Right-hand, and 

are rendred thereby more dexterous, - EE ih, os 
The order for the likeneſs of Letters may be obſerved in the Capital Alphaber. As firſt, 


£,E,T,?P,G6,G: Then 52, , (IF, AR, ID, WD - DO & Þ> 
F, f.8,S, &h, V, Z; S & | 


*% 


In Joyning keep the diſtance of the (+) ſtrokes from letter to letter, and the ſpace of a ſmall 


Dzreftions 


<4). 
: Direfions for the Copying hand on the third Ltafe. 


His requires the moſt dexterity and Command of any Hand. Therefore when you Write 
this, let your Ink be thin, and your Pen made of a good ſecond, whoſe Nib and Slit muſt be 
long. 
Gur the Nib even, leave it broad Tres 4 and do not weaken it by paring, The ſmall Letters 
herein run upon the ſquare, but a full-bodied round hand in buſineſs 'of this Nature may do as well. 
"How-ever, that Bnſineſs may wheel away freely ; all Letters that can joyn, muſt be dexterouſly 
united. The Capitals are beſt perform'd, as I produced theſe, by a clever command of hand, ad- 
vancing my Arm above the Paper, and whirling them away boldly. 

Such kind of Capitals as are written herein are molt proper to this ſquare Hand, Yet thoſe 
who fancy a round Hand for Copying,&may daſh in Capitals of all ſorts, as Reman, Italian, F<. 
I ſhall not here inform Clerks how much they are concerned in Buſineſs of this nature, nor tg 
write to0 magy words in aLine, nor to ſet their Lines too cloſe together. . 


Direfions for the Mixt Hand on the fourth Legfe. 


L..5 the ſmall and great Alphabet till you. can make theſe Letters, like unto thoſe by which. 
4you write, and praQtice by thoſe letters firſt, whoſe coherence or athnity renders them help-- 
ful one to the making of another ; as for example of the (i) the (b) and the (1) very near all the 
Letters of the ſmall Alphabet are compoſed, {ſo that if you make an (0) and adjoyn a minnum 
or (1) to the righe ſide thereof, it becomes an (a,) if the (v) be affixed to the right (ide of the (1) 
at the foot ir makes a (b) and ſo by thele few examples you may make obſervations of all rhe reſt 
of the Alphabet. RE RC a 
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Direfions 


a «on 
Direfions for the hands for Breviats and Petitions on the fifth Leafe. 


| Erein you Irave firſt a ſmall, ſharp, cloſe, mixt Secretary hand, for which a fine nibb'd Pen, 
He: of 4 hard Quill with an indifferent flir will be beſt. 1 ſhall not need to trouble you with 
many Dire&ions for this hand. For ſuch as have laid a good foundation, by ingenious imitation, and : 
induſtrious praRice of the Engroſſing-hand, may with ſome fmall Obſervation and Exerciſe, write 
| this hand according to their own delires. | | 
q - This being only a Deſcent from that hand, as for the roupd mixt Curſary hand delivered in the 
' _. other three Lines of this Leaf containing the grext' and ſmall Alphabets : It may beſt be written 
with a fine long nibb'd pen,and much dexterity. For there'is no other way then by a ſprightly clever 
motion of the hand to command it. When you have accuſtomed your hand to a ready Application 
of.the Edge and flat of the Pens Nib, you will then produce the ſweet ſmallneſs,and bold fulneſs of 
Stroaks to Admiration. | 


= Direftions for the Roman hand on the ſixth and ſeventh Leafe, FA 


' Bſerve the DireRions to learn to write as before delivered. 

; 2.. Keep all your Letters with ſtems exactly of one height. | 
®*.3. Let all Letters with whites as the (a) (b) (4d) (g) & c. have the ſame compaſs from [ide to 
- ſide, they muſt not be abſolutely round, neither muſt they be narrower then thoſe in the Copy. 

4+ A lſtems muſt wave or bend in their bodies in the making of which you mult turn the Pen in 
your hand a ſmall matter towards the right. | | 

.. 5- To make the heads of long letters, you muſt lay the Pen to a flat, and turn it towards the 

righr, and then bring it to a point, and frem that draw down the ſem. 

- ; 6. Every 


\ 
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(6) 


6. Every letter of the ſame name muſt be of the ſame bigneſs. 


| DireFions for the Italianhand n the eighth Leafe. 


PRs to make Oyalls till you can make them exaAly well, and let them be of the ſame 
ſize with the ſmall (0) in that ſort of 1taliar which ybu intend to write placing them the 
ſame way as thELerters therein ought to lye. 
2. PraQice the Letters which have greatelt dependancy thereon. 
3. Immitate the ſmall (1) that being the Parent of all Minnams. 
4. Endeavour the right in making of the (]) which when you canto, all letters with ſtems will 
be with eaſe performed. ”; 

5- Obſerve to make one Letter well before you begin another. 

'6. In joyning hand obſerve your copy for full {troak, fine ſtroaks, diſtance of one letter from 
another, and one word from another, and when you take your pen oft at the finiſhing of a letter, 
bend your hand extreame lightly. 


Direttions for the making of Knots and F louriſhes on the ninth Leafe, |. 


\ 


TY page preſents the way of making Knots proper to Text Capitals. It is a peice of Art 
which hath nor till now been publiſhed by any, and is (ſo plainly delivered, as that any PraQti- | 
tioner may thereby be ſufficiently informed, as ro;the making of all ſuch Knots : For they being 
therein gradually performed, the ſame order being obſerves, ſuch as are ingenious may branch * 
them out to innumerable variations. 


Obſer- 


(7) 
Obſerving 


1. To make ail their Circumaferential or Circular parts exaQly true, free from Alatneſs, 

2. So to wave, or bend the Body-ſtrokes of the firſt ſort of Knots therein preſented in the form 
_ of agreat Jtalian(S) as that they may not be rendred unpleaſant to the Eye by any Niffneſs or 
lameneſs. | | 

3. To make the Strokes equidiſtant one from another. 

4. To give every Stroke its true Full and Small. 

5. To have a great care in the Exa@t proportioning of all the parts of the otfier Knots. 

6. To cloſe the parts of all with ſuch Elearneſs and trye carriage as that they may ſeem to have 
been commanded freely without raking off the Pen. 


Direftions for to make the great Text Letters with Flouriſhes on the tenth 
| and eleventh Leafe. 


; | Jour Copy contains the moſt material words for Texting written in the moſt uſeful ſize. To 

make a Pen for this Hand, take a large, hard, round, clear, ſecond Quill, and rive the 

flit op roward the midele thereof, ler the ſlit be of a moderate length, and proportion the Nib 

tothe breadth of the Stroaks. 1f the Quill be too thick, pare the nib a ſmall matter on the 

back. End the Nib at one even cut almoſt downright, and leave the Corners thereof exatly 
ſquare and ſharp. 

Before you imitate Letters, uſe your hand to draw full Strokes, ſuch as the ſtems and Bodies of 
Letters, exa&tly even down, neither inclining to the right hand nor to the left. And acquaint 
your ſe]f with the uſe of the Edge; -and left Corner of the Nib, in the making of all ſmall ſtrokes, 
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and in the nice concerning of all Letters. After that imitate the Alphabet, make-their heads firlt, 
then draw the body ſtrokes of Straight Letters almoſt down to the Line which you write on with 
" one continued poiſe-of hand ; which done, take up the Pen, and turning the nib toward your left 
hand, lay it almoſt flat, and ſo-make the {quare Ground ſtrokes. Your own Eye will inform you, 
which Letters require like Whites and Eompaſiings,and how to proportion the diſtances of letters 
| and words. 


To make the great (T. andthe ſmall Text letters on the 


[rſt draw the two longeſt and middle full ftrokes o: :f.c head, then draw the other on both (ides, 


F 


and after, the uniting Croſs-ſtrokes. The flouriſhes of che head you may make with a ſmall 

Pen. Obferve the ſame order in making the Body, drav; £2 the rwo middle ſtrokes brit, hen 

\ draw thereſt ; keeping Equidiſtances. Cloſe the body with croſs Hair ſtrokes. Laſtly, draw 
| down the Circular (ingle ftroke on the other (ide, and make he {nor within according as is direRt- 


edin the Diagrams, a large Page for making of ſuch Knots. 


Direfions for the large Court or Exemplifying hand 5n the thirteenth'and 
fourteenth Leafe; alſo for theſmall and running Court bands, 
_ with their Abreviations.onabe fifteenth gud ſixteenth Leafe. | 


i Ere in the firſt of rheſe two Leaves you have the great and ſmall Letters dileed,or(aFic were 
Anatomiz'd) which is the beſt Feundation that can poſſibly be laid fer the true writing of all 
' ſorts of Court hands, Th | B Fop © 


[I 
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WA 


For here we proceed gradually to their making, part after part, till every one is comple- 
ted. | 

Let the Nib of your Pen be as broad as the body ſtrokes ; for though this be a full hand, the Pen 
muſt be bur lictle forced in writing thereof. Cut the lefc [ide of tke Nib ſhorter then the right, let 
not the {lit be too long, for that way occaſion a Diſproportion in the breadth of the body ſtrokes. 
Cut the Nib almoſt downright, and leave it exquiſitely ſharp and well corner'd. When you write 
hold not the Nib dire&ly forth, buc turn the hollow from the left roward the right hand inward, ſo 
may you cut the hair ſtrokes, and draw down the Bodies excellenzly. All ſtraight bodied Letters 
—_ either ſtand exaRly upright, or incline their heads toward their fefr hand, which is an Errour 
on the right hand in this Hand. In expreſſing all full ſtrokes, the Pen muſt be carried ſteadily and 
boldly, continuing an equal breadth, but where the faſhion of Letters requires the contrary. 


The Breadth of the minums or ſtrokes of the 1,1,8&14,arc the beſt rule for the diſtance one from 
another, which may ſerve with a ſmall Allowance for the whites of the a, d, y, ©,P, tJ, 6,v 


&,and P, | ] | 
The down-right Body-ſtrokes of the Capital | With the Stems of the ſmall Pp. G, p. and p, 11, Þ.+ 


Likewiſe the perpendicular Accute ſtroke drawn thorough the bodies of the Capital (c, & ef 


C2, Q, and @, vult be all of like length. | 


As in other hands, ſo.in this, thoſe Letters which have likeneſs of Bodies May be helpful to the 
, making one of another. As in the (mall Letters the a, tr, { then 1, 11,4, 1, then 0, 6, t, 


q, then P,B, 6, ©, long PandF, we, In the Capitals 23, D, then (T,Þ&, 
T, then , ®> Q, GC, | 5, &. . 
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(10) 
After you can make all the Letters readily and exaQly by their parts without looking in the 
Copy proceed to Joyning. And then 


The Pen muſt be as ſeldome taken off in the making of all Letters as may be ; and where you / 


are to expreſs the parts of Letters, full contrary to the Pens natural carriage, as 1n the heads of the 


Capital H. HB, D, and | : Alſo thoſe of the ſmall &, 6. p and - with the inver- 


ting or returning Particles of thoſe and many other Letters. You muſt ro expreſs ſuch parts, draw 
their;hair ſtrokes with the Pens left corner, or the Edpe, laid flat, and at the Angle apply the full 
mouth of the Pen, and ſo ſteadily without wavering force it up to the top of the Letter, then draw, 
their Stems or body-ſtrokes as is before directed. 


Such Letters whoſe bodies may be conjoyn'd 1n the writing of Words muſt nor ſtand at a Ci-. 


ſtance. Straight bodied Letters conliſting of perpendicular ſtrokes will not admir- of Conjun&ion, 


with thoſe of like uature, otherwiſe then by uniting Lines, as Minums are conjoyned,or elſe by croſs 
bars, as thoſe drawn thorough the a, f e and f, by which thoſe Letters are coupled when they 


at any time chance to ſtand 7 <p oa ſtrokes may alſo properly unite any other Letters 
0 thoſe aforeſaid when they follow in Words. Whatſoever Compaſs Letters tollow thoſe of 
ſtraight bodies 1n one and the ſame word, part of their bodies muſt be drawn into the bodies of the 
preceeding Letters. Andiit ſtraight Letters do ſill follow them, they muſt alſo be drawn into the 


lides of their bodies. As in the word Perz in the ſecond Copy of this Hand. When (x /follawes 
(6) in a word, a round (&) muſt be made, as in the word Gregorium. 
When two together lovilow an (7 0.) the firſt muſt be round, the next long, as in the word 
(AMT 22536, | 
When (8) vegins or ends a word, a ſhort one muſt be made, and when it falls fingle 
B or 


, es 62D] 

* -double in the middle of a word, one or two long ones muſt be made, as in ſ#a, and ver- 
Ws, = | 

+ . Thereare two CharaRers for (&) one to be uſed when it is incluſive, the other when excluſive ; 
theſe are delivered in the ſecond line of the fifteenth Leafe, &c. Wherein is delivered not only the 
ſmall Court-hand (for which thefe diretions may indifterently ſerve, by only varying the Pen ac- 
cording to the lize of the hand, #nd cutting the left (ide of the Nib ſhorteſt) Burthe tour laſt lines 
of this Copy, contain all the Abreviations uſed in Law bulineſs, wherein this, or the larger be- 
fore, or the Running Court-hand which follows, are writren with their Explications to every one 
adjoyn'd in the ſame Hand. 

The lixteenth Leafe contains the great and ſmall letters, with a joyn'd Eopy of Running Court- 

hand, wherein Writs are written, and other Curſory Buſineſs. | 


Dzerections 


_ 
Direfions for Chancery Hand on the ſeventeenth Leafe, 


Ha is firſt preſented the Alphabets of Great and Small Letters to the Curſary Chancery, 

and next two Lines of Joyning of the ſame Hand. 

Laſtly, you have the Alphabers of Great and ſmall Letters to the Set Chancery. 

The Letters of this Har:d ſtand more ſquare, are ſhorter, and require to be fuller-bodied than thoſe 
of ECourt-Hand. The ſam kind of Pen is requiſite for this Hand, as for the Courr. | 

Many Letters of this Hand reſemble thoſe of Caurt-hand, and thoſe which do nor, are not diffi- 
cult to make. I ſhall therefore refer this to the Ingenuity of ſuch whoſe occaſions require the know- 
ledge thereof, and wiſh all PraRtitioners good ſucceſs, 


General 


(13), 
. +  » General Rules. 


-- —- A Fore-light, or a Left-ſide light is be$. 
Sit up-right, fromthe Desk bear off your brea$ ; 
Tour. Paper, and Right-arm lay ſtrait, each Hand 
Fit with a Pen. Uſe will command Command. 
Keep Letters even at foot and head, and lay 
All Letters Boles in one piece and way. 
Full ftrokes the flat, [mall the Pens edge require ;; 
' , . And Compaſs letters equal Whites deſire. y 
3 All down-right ſtrokes, and ſuch as do deſcend W. 
4 F rom left to right, make full. Such flrokes as tend 
 Down-mard from right to left make ſmall, and let 
Shades againſt ſhades, lights againsF lights be ſet. 
Fit Depths and Diſtances, true full and ſmall 
With right F roportions hot in all, is All. 
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